
STATE 
HISTORY 
ISION 

APPLICATION FOR RECORDS RETENTION SCHEDULE 

r 
INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing t h i s  form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 

I .  
Attention: Scheduling Seciion. ! 

tural Resources 

5 - 8 \  I I - 2 4 - 8 1  - ~ ~. -__ _.____I 
~~~~ 

__~-- - ~ ~ ~~~~ ~ ~~ ~ ~~I__ 

!. Person to Contact Working Title Telephone Number 

TAct ion Requested 

Cary W i I kes Laboratory  Manager 656-481 I 
.__-__ ~ - ~- -~ ~ . ~ .  . _ _ _  -. .~ -- - - .- ~. P -~ 

a. 
b. 

& Estaoiisn Retention Schedule; rjcord will continue to accumulate. 
0 Dispose of present accumulation: no further accumulation anticipated. 

- . Check One: 0 Change;._ 0 .Supercedel_U Void 
by title used in office; if different) 

presen t  WATER QUAL I TY ANACYS I s LABORATORY REPORT FORMS --____ 
iarliest 

I976 
c__.__ 

i. Division and Office Function What is the function of the Division and the Office in which this record series is created? 

The Water Q u a l i t y  Laboratory  i s  respons ib le  f o r , r e c e i v i n g  and ana lyz ing  water  and waste- 
water  samples from a l  I water  qua1 i t y  programs of t h e  D i v i s i o n ,  p a r t i c u l a r l y  t h e  
I n d u s t r i a l  Wastewater Program, t h e  Mun ic ipa l  Wastewater Program and t h e  Water Q u a l i t y  
Support Program. The chemical data i s  used t o  measure compliance w i t h  d ischarge p e r m i t s  
of I n d u s t r i a l  and Muntc ipa l  Wastewater P.lants. T h i s  chemical data i s  a l s o  used f o r  l ega l  
a c t i o n  i n  case o f  acc iden ta l  s p i l l s  of wastewater caus lng de t r lmen ta l  e f f e c t s  on Georgia 
streams. 
chemical s u i t a b i l i t y  as water  supp l i es .  

The Laboratory  a l s o  analyzes p r i v a t e  and munic ipa l  water  supply  samples f o r  

I- I . __ - _c__ 
1. Record Series Description 

Documents relating to: 

This file contains the following documents (include form numbersand rifles, if any): 
Attach samples of the file. 

r e c e i  v i ng and aha I yz i ng water  and wastewater samp I es. 

lncludedare: "Water Qua1 i t y  Analys is"  forms on which a r e  recorded sample d e s c r i p t i o n ,  
f i e l d  data, l a b o r a t o r y  r e s u l k ,  and re la+ed in fo rma t ion .  

% 

Fileisarranged: ch rono log ica l  l y  by ca lendar  year; t h e  

c_- - - _ - ~  
B. Monthly Reference Rate 

One to six months old 
twenty-five months and older ? 

Letter-size drawers ; Legal-size drawers ; Shelves ; other (specify) - 

How often are records referred to  which are: 'c 
10 ; Seven to twelve months old se I dm ; Thirteen to twenty-four months old -; 

_--_-__-_ -_ -- ____I__ - . ~ _ _ _ _ -  

4000 forms I 3. Annual Rate of Accumulationof Rerordr 

_ _  - 
R-50-71, Rev. 76 (Over) 



-I-___ - ---_--1 -- 
- -- - --_-Ap I. ~ c. Is this a vital record? ' 

I_ _- ---_I 

I ,  _I___--. d. Does th is  series have h > t k a a q M  ~ term _c.-_______. research value? -- 

r eJy),, - - ~ - _ I I  - 
Stream Moni to r ing  data p u b 7  

-- d m m 4 n M -  
- L l f l h s  informatioa mWwclia - t h i t s ~ ~ v e r a ~ i ~ I F r ~ a - .  il - 
- - I f r e ~ w . S - a  P P 1s ?Kay summaries sen? 7CFi r e c f o r  -_I_ ____I oRy"ta% d p e r a z n s  - ( a l s o  see _- c 

.A-kthkmieshram ' ~ ~ i t ~ . r e g u l d y m i ~  2-. 
.i. - D o e r ~ h ~ r ~ o r b l ~  W RtiLltQU& __ a t e r n x m n a l y s i s  ~ - -  Lab Report --- 

e. When one or G o  documents in the file make it necessary to keep tb entire file f a n g  period, could these 

annual l y  g. Is  the information cont in d i is ries ever analyzed an / r re rded i a su r i  ed eport? 

h. Is there a duplication of th is  series in your office, or in another office or agency? 
I __ - --- IfVawhere? reference copy maintained i n  lab I year  ___-- ----I___ - 

_- 1-1 I 

ion Requirements The following requires the series to be kept: 

-.--years. d. Audit period __-__---.,years. a. State Law 
b. Statute of limitation - .years. e. Administrative need ~ _._- __years. 

4 

c. Federal law -.--.--..years. f. Federal retention instructions 10 --.--years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

40 CFR 141.33 

~~ _- . .  
-_f_ ~ __I- 

i?;-Anoroved Disposition Instructions This agency recommends that  the f i le s e r i e z  cut otf ar thb eniof each: 
a Calendar Year; 0 Fiscal Year; 0 Other --L__- then, 

0 Hold in the current files area 
l3 Transfer to local holding area, hold __ --.year($); then m Transfer to State Records Center: hold Ao--year(s); then 
m Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

month(s) ~ . I _ . _  year(s); then 

.. 

These instructions apply to a l l  prior and future accumulations of the series. 

Recommendations in para- 
graph 12 are approved. 
'If disapproved, am& letter 
>f explanation.) 

Date -~-- Stab Records Committee lS;gnahrrel 


